
Pohang Accelerator Laboratory
Radiation Protection Department

Process of New Registration 
of Radiation Workers

Registration & Management System

Web address : rpt-pal.postech.ac.kr
(Accessible via a quick link on the PAL webpage or notification e-mail)

- Mobile webpage available.

- No separate English webpage.

- Applicant will be notified about the processes such as account creation, application 
submission, approvals, and rejections by e-mail.
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PC web-browser

Mobile web-browser



Classification of Person in PAL

Classification Purpose of Access Accessible Area
Requirement for 

Registration

Radiation Workers
Accelerator 

Operation, RI 
treatment, etc

Radiologically
Controlled Area & 

Generally Controlled 
Area

1) Training : 12+ hours
prior-to-work training
(Basic & Workplace)

2) Medical Check

Frequent Visitors
Facility

Management

1) Training : 3+ hours
workplace

2) Medical Check

Tempo-
rary

Visitors

Beamline Users Usage of beamlines Accessible Area at 
Generally Controlled 

Area : Permitted 
Experiment Area e.g. 
Experimental Hutch

1) Web-based Radiation
Safety TrainingWorkers at 

Generally 
Controlled Area

Facility
Management

Visitors
Short Visiting, 

Excursion

No individual access. 
Access with Radiation 
Worker within 2 hours

-

※ When a person of other institution registers as a radiation worker at PAL, an approved long-term stay

application or a certificate of radiation worker issued by applicant’s institution might be required.

(see next page)

※ The beamline user should apply as the temporary visitor even if he/she is the radiation worker 

at his/her institution.
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Legal basis for requirement
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□ Training in Nuclear Safety Acts □ Medical Check in Nuclear Safety Acts



Radiation Workers in PAL
1) Persons entering the controlled area for operating the accelerators or handling RI

2) Persons deemed necessary of management for radiation safety among those who regularly enter the controlled
area for work

Classification Explanation Process of registration (Red BOX: Using the web system)

PAL staff 
Radiation 
Workers

(RW)

Radiation workers belonging to 
PAL

RW, long-
term stay

A person who has obtained the 
approval from PAL director for 

long-term stay in accordance with 
procedure, and who is managed by 
PAL because his/her institution is 

not a nuclear energy-related 
business operator.

RW of other 
institution, 
long-term 

stay

A person who has obtained the 
approval from PAL director for 

long-term stay in accordance with 
procedure, and who is registered as 

a radiation worker at his/her 
institution.

RW of other 
institution, 
temporary 

entry

A person who is registered as a 
radiation worker at his/her 

institution, and who performs 
temporary radiation work at PAL.

POSTECH 
RW

A person who is registered as a RW 
at POSTECH, and is performing 

radiation work at PAL

Application 
Submission

Person-in-Charge  
(PIC) confirms 

RP Agent confirms RSS Approval

Training Medical Check OSLD Wearing

Account 
Creation

Check Submit
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PIC : Person-in-Charge in PAL (usually the head of the team)
RSS : Radiation Safety Supervisor

Application 
Submission

Local Contact & PIC 
confirms  

RP Agent confirms RSS Approval

Training Medical Check OSLD Wearing

Account 
Creation

Check Submit
Long-term stay app.

Application 
Submission

Local Contact & PIC 
confirms 

RP Agent confirms RSS Approval

Certificate of RW OSLD Wearing

Account 
Creation

Check Submit
Long-term stay app.

Application 
Submission

Local Contact & PIC 
confirms 

RP Agent confirms RSS Approval

Certificate of RW OSLD Wearing

Account 
Creation

Check Submit

Application 
Submission

Local Contact & PIC 
confirms 

RP Agent confirms RSS ApprovalAccount 
Creation

: ALIEN REGISTRATION NUMBER issued by Korea immigration office is required. 
(See page 16)
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□ Summary of registration procedure for new PAL staff as RW

Status change (into the staff DB) 
⇒ Can be assigned as the Local 

Contact   

Registration of new PAL staff RW

□ Document to be submitted
1) New PAL staff registered as the radiation worker for the first time

: After obtaining the prior-to-work training and the medical check, an applicant should submit

① a certificate of basic prior-to-work training, ② a certificate of workplace prior-to-work training,

and ③ a medical check result to the Radiation Protection Department (RPD) office.

2) New PAL staff who is already registered as the radiation worker at the former institution

: After obtaining the periodic training and the medical check in the current year,

an applicant should submit ① a certificate of basic periodic training,

② a certificate of workplace periodic training, ③ a medical check result,

and ④ a certificate of radiation worker issued by the former institution.

※ Even if the applicant has completed the training and medical check in the current year at the

former institution, all four documents mentioned above must be submitted to RPD office.

※ A web-based radiation safety training is required if the applicant’s workplace periodic training

is not performed by PAL. (Purpose: Minimum information transfer for a radiation safety in PAL)

Application 
Submission

Person-in-Charge  
(PIC) confirms 

RP Agent confirms RSS Approval

Training Medical Check OSLD Wearing

Account 
Creation

Check Submit
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□ Before completing training and medical check

- The applicant cannot register as a radiation worker at PAL until the completion of training and

medical check (The submission of two certificate of basic & workplace trainings and the result

of medical check to RPD office).

: This principle applies equally to the new PAL staff registered as the radiation worker for the first time

as well as the new PAL staff who is already registered as the radiation worker at the former institution.

Registration of new PAL staff RW

- If the applicant’s workplace is located at ‘the generally-controlled area not allowed to the temporary

visitor*’, it is impossible to use the workplace until the registration of the radiation worker is completed.

: The team to which the applicant belongs will be temporarily assigned to the workplace outside

the controlled area such as Administration Bldg. and Support Bldg..

* the generally-controlled area not allowed to the temporary visitor

1) PLS-II : Whole area of Linac Bldg. (including ITF/ATF), Several area of Storage Ring Bldg.

2) PAL-XFEL : PAL-XFEL Linac Bldg. except HX and SX experiment area
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Registration of new PAL staff RW

- Temporary entry to the controlled area (within 2 hours)

① Registration as the worker at the generally-controlled area is required.

(Wearing the personal dosimeter for temporary entry)

② Access is allowed only when accompanied by the PAL staff radiation workers

: RFID chip to open the door in the personal dosimeter does not work.

③ Radiation work such as accelerator operation is not allowed because you are not a radiation worker.

- If the applicant’s workplace is located at ‘the generally-controlled area allowed to the temporary

visitor**’, it is possible to access the workplace using the personal dosimeter for temporary entry

after the registration of the workers at the generally-controlled area.

: Because the temporary entry cannot exceed 30 days per year, ensure that the training

and the medical check are finished as soon as possible.

* the generally-controlled area allowed to the temporary visitor (except maintenance period)

1) PLS-II : Experiment area of Storage Ring Bldg.

(+Inside the Exp. Hutch with Closing of Safety Shutter )

2) PAL-XFEL : Experiment area of PAL-XFEL Bldg. (Exclude some areas separated by fences)

□ Before completing training and medical check (Cont’d)

Turn Action Explanation

1
- Once per year, collective training for new RW is available. (in PAL, 2 days)

- Or the training by external institution is available. 

(Business Trip & *Web-based radiation safety training is required.)

2
- Contents : Medical check for the radiation workers

- Time required to receive the medical check results : About 1 week

3
- After Click the ‘Web-based Radiation Safety Training’, do following process;

Account creation, Training Completion (Watch Video & Test), 

Getting personal dosimeter for temporary entry (PIC confirms & RSS approval)

4 - Finish the training applied in turn.1 & Get two certificates (basic & workplace) 

5
- Apply the radiation worker registration using the system and 

submit documents to RPD office.
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□ Guideline for new staff requiring training & medical check 

Registration of new PAL staff RW

Training Schedule 
Check & Application

Medical Check

Web-based Radiation 
Safety Training 

Prior-to-Work Training

Registration Application

- The first thing that the applicant need to do is to apply for training !!

This is due to not only the collective training in PAL but also the training by the external institution is carried out 

only according to a fixed schedule, which can be delayed a lot.

(Basic training provided by a government agency is essential, so there is no part that can be coped by PAL.)

* The purpose of the web-based radiation safety training is to recognize the minimum information related to 

the radiation safety of PAL ⇒ The web-based training is almost essential requirement for the radiation worker.
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□ Account Creation

Registration of new PAL staff RW

rpt-pal.postech.ac.kr
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□ Account Creation

Choose the type of radiation worker & Check the related notice 

Registration of new PAL staff RW
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□ New Application after log-in 

- 로그인 후 상태

Select the Head of the Team as the Local contact (new PAL staff only)

Search result for new PAL staff will only show the Head of the Team
or the Director of the Department.

Duration of new PAL staff : Contract Period

Registration of new PAL staff RW
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□ Status after submitting the application

- Status can be checked through ‘Progress’

- Before confirming from the head of the applicant’s team,

the applicant can modify the application form.

- After confirming from the head of the applicant’s team, 

the status changes from ‘Modification’ to ‘View’

Registration of new PAL staff RW
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□ After the approval 

- Notification via e-mail → Visit the RPD office (see next page)

- Status is changed (Reg. required ⇒ PAL staff) when the system log-in

Registration of new PAL staff RW

□ After the approval
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1) Visit the RPD office

(Technical Bldg. No. 316, 279-1851)

Approved application can be printed out

only at the RPD office

2) Fill out the required information 

(alien registration number) and 

sign the printed application form

: Your alien registration number is not saved

in the system but it is essential to register 

you as RW according to Nuclear Safety 

Acts in Korea.

3) Wearing the personal dosimeter

when you access to the controlled

area in PAL.

Registration of new PAL staff RW
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Turn Action Explanation

0
- Get the approval from the PAL director for long-term stay

: Approved application for long-term stay is submitted to RPD office

1
- Once per year, collective training for new RW (in PAL, 2 days)

- Or the training by external institution is available 

(Business Trip & Web-based radiation safety training is required.)

2
- Contents : Medical check for the radiation workers

- Time required to receive the medical check results : About 1 week

3
- After Click the ‘Web-based Radiation Safety Training’, do following process;

Account creation, Training Completion (Watch Video & Test), 

Getting personal dosimeter for temporary entry (PIC confirms & RSS approval)

4 - Finish the training applied in turn.1 & Get two certificates (basic & workplace) 

5
- Apply the radiation worker registration using the system and 

submit documents to RPD office.
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□ Guideline for long-term RW requiring training & medical check

Registration of long-term RW

Long-term Stay Approval

□ Long-term stay radiation workers
A person who has obtained the approval from PAL director for long-term stay in accordance with 
established procedure, and who is managed by PAL because his/her institution is not a nuclear 
energy-related business operator.

Except the turn no. 0, the process is the same as that of PAL staff RW.

Training Schedule 
Check & Application

Medical Check

Web-based Radiation 
Safety Training 

Prior-to-Work Training

Registration Application



Turn Action Explanation

0
- Get the approval from the PAL director for long-term stay

: Approved application for long-term stay is submitted to RPD office

1
- Prepare the certificate of radiation worker issued by applicant’s institution

: Use own form of institution or the form of PAL (See page 21)

2
- Apply the radiation worker registration using the system and 

submit documents to RPD office.

3
- After approval, complete ‘Web-based Radiation Safety Training’*

(Watch Video & Test)
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□ Guideline for RW of other institution

Registration of RW of other institution

RW certificate

□ Radiation Workers of other institution, long-term stay
A person who has obtained the approval from PAL director for long-term stay in accordance 
with established procedure, and who is registered as a radiation worker at his/her institution.

Turn 0 is for the long-term stay only 

□ Radiation Workers of other institution, temporary entry

A person who is registered as a radiation worker at his/her institution, and who performs 
temporary radiation work at PAL.

Long-term Stay Approval

Registration Application

Web-based Radiation 
Safety Training 

Beamline user is temporary visitor! Don’t register as RW of other institution!

*‘Confirm & Approval’ process is not include. Ask to the method to RPD Agent!
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Registration of other RW

□ Account Creation
rpt-pal.postech.ac.kr
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□ Account Creation

- The certificates of the radiation worker can be used for the form of applicant’s institution, but
if the form is not available, use the form of PAL.

Essential information in Certificate : Information of RW (Name, Birthday, Sex, Affiliation),

Work period at PAL, Name and signature of Radiation Safety Supervisor,

Name and Signature of Institute Representative

- After the account creation, the modification of RW type or the change between the RW and 
frequent visitors is not possible. (Not reusable of cellular phone number & e-mail address) 
⇒ Contact to the RPD agent to modify the created account

Click to download the form of PAL

- Including notification text for other RW. Check box after read and confirmed

Registration of other RW

22

□ New Application after log-in
- Work Title, Work Area and Duration

: Inaccurate or non-specific description will result in the application rejection.

1) Duration of long-term stay : Same with approved application (usually 1 years)

2) External RW, temporary entry : Same with the RW certificates

- Local Contact in PAL : Can be only entered by searching

If your local contact in PAL who belongs to more than 1 team, the search result will be shown

as below. ⇒ You must select correctly because the approval process (PIC) is different !!

- Person-in-Charge (PIC) : Automatically entered when the local contact is entered.

Registration of other RW

Work at PLS-II

Work at PAL-XFEL

□ Status after submitting the application / After Approval
Same procedure as on pages 14 ~ 16, but your status is not PAL-Staff.  


