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Process of New Registration

of Radiation Workers

Pohang Accelerator Laboratory
Radiation Protection Department

RN 7|7 A ] ]
n.;sm:m!m Registration & Management System

Web address : rpt-pal.postech.ac.kr

(Accessible via a quick link on the PAL webpage or notification e-mail)
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for Radiation Worker, Frequent Vissior and Temporary Visitor
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- Mobile webpage available. Mobile web-browser

| °

- No separate English webpage.

- Applicant will be notified about the processes such as account creation, application
submission, approvals, and rejections by e-mail.




Wﬁﬁﬂﬁﬁ Classification of Person in PAL

Requirement for

Classification Purpose of Access Accessible Area Registration
1) Training : 12+ hours
- Accele.rator . . prior-to-work training
Radiation Workers Operation, RI Radiologically (Basic & Workplace)
treatment, etc Controlled Area & | 2) Medical Check
Generally Controlled — -
o Facility Area 1) Training : 3+ hours
Frequent Visitors Manaaement workplace
9 2) Medical Check
Beamline Users | Usage of beamlines Accessible Area at
Generally Controlled 1) Web-based Radiation
Workers at . Area : Permitted Safety Traini
T Facility E : A afety Training
empo- Generally M t xperiment Area e.g.
rary Controlled Area anagemen Experimental Hutch
Visitors
. No individual access.
Visitors Shg;zl:/rfi:rg' Access with Radiation -
Worker within 2 hours

X When a person of other institution registers as a radiation worker at PAL, an approved long-term stay
application or a certificate of radiation worker issued by applicant’s institution might be required.
(see next page)

% The beamline user should apply as the temporary visitor even if he/she is the radiation worker

at his/her institution.
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FEINH7IAR L ] .
T ——— Legal basis for requirement

(] Training in Nuclear Safety Acts [] Medical Check in Nuclear Safety Acts
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Wﬁﬁﬂﬁﬁ Radiation Workers in PAL

1) Persons entering the controlled area for operating the accelerators or handling RI

2) Persons deemed necessary of management for radiation safety among those who regularly enter the controlled
area for work

Classification Explanation Process of registration (Red BOX: Using the web system)
PAL staff Account | ) Application | | Person-in-Charge RP Agent confirms RSS Approval
o gt Lo . Creation Submission (PIC) confirms
Radiation Radiation workers belonging to
Workers PAL | T Check T Submit :
(RW) | Training | Medical Check | OSLD Wearing
A person who has obtained the
approval from PAL director for Account L Application L | Local Contact & PIC —bl RP Agent confirms H RSS Approval
RW, long- long-term stay in accordance with Creation Submission confirms
! procedure, and who is managed by i
term stay PAL because his/her institution is 1 T Check Submit A
not a nuclear energy-related | Long-term stay app. | Training Medical Check | OSLD Wearing

business operator.

A person who has obtained the

R.W (?f qther approval from PAL director for érceC;li’;nt > ggglm“i:::izz > Localc(f)onr;itf\mcts& PIC —>| RP Agent confirms H RSS Approval
institution, long-term stay in accordance with
ng-term procedure, and who is registered as i
ong-te @, ¢ . o Check Submit -
stay a rad'at"’i:s‘;\;::ﬁf;]at is/her | Long-term stay app. | Certificate of RW r OSLD wearing
RW of other A person who is registered as a Account | Application —> Local Contact & PIC RP Agent confirms RSS Approval
s kit i g . Creation Submission confirms
institution, radiation worker at his/her
temporary institution, and who performs T Check T Submit
entry temporary radiation work at PAL. | Certificate of RW I OSLD Wearing

POSTECH A person who is registered as a RW Account Application Local Contact & PIC ‘
RW at Por::iEa(t:i%na\r:vc::rlli gter;z[mlng Creation | ®] Submission [ 7] confirms RP Agent confirms RSS Approval

D : ALIEN REGISTRATION NUMBER issued by Korea immigration office is required. PIC : Person-in-Charge in PAL (usually the head of the team)
5 (See page 16) RSS : Radiation Safety Supervisor

R e P e

Wew PAL StarT radiation Workers




2‘5? EEL’:‘.?.!Eﬁ Registration of new PAL staff RW

[1 Summary of registration procedure for new PAL staff as RW

Account Application Person-in-Charge . -
Creation Submission (PIC) confirms RP Agent confirms RSS Approval Status change (into the staff DB)

= Can be assigned as the Local
| T Check TSubmit - Contact
Medical Check | OSLD Wearing

1 Document to be submitted

1) New PAL staff registered as the radiation worker for the first time

| Training

: After obtaining the prior-to-work training and the medical check, an applicant should submit
@ a certificate of basic prior-to-work training, @ a certificate of workplace prior-to-work training,

and ® a medical check result to the Radiation Protection Department (RPD) office.

2) New PAL staff who is already registered as the radiation worker at the former institution
: After obtaining the periodic training and the medical check in the current year,

an applicant should submit @ a certificate of basic periodic training,

@ a certificate of workplace periodic training, ® a medical check result,

and @ a certificate of radiation worker issued by the former institution.

X Even if the applicant has completed the training and medical check in the current year at the

former institution, all four documents mentioned above must be submitted to RPD office.

X A web-based radiation safety training is required if the applicant’s workplace periodic training

is not performed by PAL. (Purpose: Minimum information transfer for a radiation safety in PAL)

EfL’?.?.!ﬁi Registration of new PAL staff RW

[ 1 Before completing training and medical check

- The applicant cannot register as a radiation worker at PAL until the completion of training and

medical check (The submission of two certificate of basic & workplace trainings and the result
of medical check to RPD office).

: This principle applies equally to the new PAL staff registered as the radiation worker for the first time

as well as the new PAL staff who is already registered as the radiation worker at the former institution.

- If the applicant’s workplace is located at ‘the generally-controlled area not allowed to the temporary
visitor*’, it is impossible to use the workplace until the registration of the radiation worker is completed.
: The team to which the applicant belongs will be temporarily assigned to the workplace outside

the controlled area such as Administration Bldg. and Support Bldg..

* the generally-controlled area not allowed to the temporary visitor

1) PLS-II : Whole area of Linac Bldg. (including ITF/ATF), Several area of Storage Ring Bldg.
2) PAL-XFEL : PAL-XFEL Linac Bldg. except HX and SX experiment area




2‘3? EEL’:‘.?.!Eﬁ Registration of new PAL staff RW

[1 Before completing training and medical check (Cont’d)

- If the applicant’s workplace is located at ‘the generally-controlled area allowed to the temporary
visitor**’, it is possible to access the workplace using the personal dosimeter for temporary entry
after the registration of the workers at the generally-controlled area.

: Because the temporary entry cannot exceed 30 days per year, ensure that the training

and the medical check are finished as soon as possible.

* the generally-controlled area allowed to the temporary visitor (except maintenance period)
1) PLS-II : Experiment area of Storage Ring Bldg.
(+Inside the Exp. Hutch with Closing of Safety Shutter )
2) PAL-XFEL : Experiment area of PAL-XFEL Bldg. (Exclude some areas separated by fences)

- Temporary entry to the controlled area (within 2 hours)
@ Registration as the worker at the generally-controlled area is required.
(Wearing the personal dosimeter for temporary entry)
@ Access is allowed only when accompanied by the PAL staff radiation workers
: RFID chip to open the door in the personal dosimeter does not work.

® Radiation work such as accelerator operation is not allowed because you are not a radiation worker.

EfL’?.?.!ﬁi Registration of new PAL staff RW

[] Guideline for new staff requiring training & medical check

Turn Action Explanation
. - Once per year, collective training for new RW is available. (in PAL, 2 days)
1 Training Schedule - Or the training by external institution is available
Check & Application ) .g y o T .
(Business Trip & *Web-based radiation safety training is required.)
> Medical Check - Contents : Medical check for the radiation workers
edical Chec - Time required to receive the medical check results : About 1 week
Web-based Radiation - After Click the 'Web-based Radiation Safety Training’, do following process;
3 Safety Training Account creation, Training Completion (Watch Video & Test),
Getting personal dosimeter for temporary entry (PIC confirms & RSS approval)
4 Prior-to-Work Training - Finish the training applied in turn.1 & Get two certificates (basic & workplace)
5 Reqistration Applicati - Apply the radiation worker registration using the system and
egistration Application submit documents to RPD office.

- The first thing that the applicant need to do is to apply for training !!
This is due to not only the collective training in PAL but also the training by the external institution is carried out
only according to a fixed schedule, which can be delayed a lot.
(Basic training provided by a government agency is essential, so there is no part that can be coped by PAL.)

* The purpose of the web-based radiation safety training is to recognize the minimum information related to

the radiation safety of PAL = The web-based training is almost essential requirement for the radiation worker.
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Registration of new PAL staff RW

[] Account Creation

IR O anhona SR Forekgner)
rpt-pal.postech.ac.kr s )
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Registration of new PAL staff RW

] Account Creation

O anhona SR Forekgner)

Choose the type of r diation worker & Check the related notice
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Registration of new PAL staff RW
[1 New Application after log-in

DAY HUBA BR HUN
e £ (S5 Reg Required) [E510E (looin)| SIS0
am e a7
o — st o ;-"_Iﬁc;" ﬁ%
ey — o jiation Worker
Honid e omavmNARy
o EAHREE \
'Bl.\',l'.': - -:ﬂ- — - flf!?i?
HuRw 3}
Duration of new-PAL:staff : Contract Period
i
gl LT )
fodon
A% Mel | PAL Staff
- (P RN I' \
----'\ il
R 499 (Name) e s 424 (Department) MO (Select)
e "ﬁptwﬂf:{, f:’;: e (Salect)
HTILMATAN P E fe-TE PRV . 1T o -
bl .
P A TR DRI S0 RE SAA S S0 ) Select the Head of the Team as the Local contact (new PAL staff only)
Search result for new PAL staff will only show the Head of the Team
13 m or the Director of the Department.
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Registration of new PAL staff RW

[] Status after submitting the application

PAL 2 E27571974

POHANG ACCELERATOR LABORATORY

Q AUEJAE (S22 Reg. Required) 2102 (Logout) _

YAH AASAIZL SE 2l H
Registration Progress of Radiation Worker

o 2 4 U (Application List of Work)

21413 (New Application)
Y Ang AnAa A7 Az 3 e
(Application Date) (Work Title) (Work Aren) {Duration) (Progress) (Modification) (Print)
2019-05-04  AM[CHEPAKHORH HaAE 2019-05-05 ~ 2022-03-01 2 (InProgress)

=H(Medification)

- Status can be checked through ‘Progress’

- Before confirming from the head of the applicant’s team,
the applicant can modify the application form.

- After confirming from the head of the applicant’s team,

(Madification)

the status changes from ‘Modification’ to 'View’

H7|(View)




EEL’:‘.?.!Eﬁ Registration of new PAL staff RW

[1 After the approval

+ 2HAIEN <euniin@postech.ackey  FAZEIE SMES

i

AR HTAR SSAFA &

Approval for Radiation Worker Registration

X -HH(Name) LHEHAE
PAL? Z27157197 4
ZHei7H A2 (Starting Date) Bl ™ PovanG cCLSRTOR LaBCRTORY

R amiae (suaan paLson) (B0 EREEEE

# o 7iA| ® ZAlElHA S ghEetd MHUHEH S
Please visit the Radiation Protection Depariment to receive your persong
your work,

- 2y oA
TR CR L v
o 2004 2128 ey
£ o 24718 P pom— =
T

Notification via e-mail — Visit the RPD office (see next page)

Status is changed (Reg. required = PAL staff) when the system log-in

15
ERIS71A7 4 . .
e ——— Registration of new PAL staff RW
|:| After the approval R
1) Visit the RPD office AR AT S HABN

(Technical Bldg. No. 316, 279-1851)

A4 714 (Please print clearly inside the bold line only)

-0 | dyde

2) Fill out the required information

(alien registration number) and

sign the printed application form
: Your alien registration number is not saved
in the system but it is essential to register

you as RW according to Nuclear Safety
Acts in Korea.

3) Wearing the personal dosimeter :

{777 Glgnsuare) | A i
+ o]t} @74 & 7|4 (Office Use Only) »

when you access to the controlled

area in PAL.

B #4% (Radintion Warker)
Ik (Otiser) =

&% (Frequest Visitor)

| Approved application can be printed out

only at the RPD office

310 3 Uavs PIIOT 10 YOUT WOTKING qate
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Oiner zaadlation Workers
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T ———— Registration of long-term RW

[1 Long-term stay radiation workers

A person who has obtained the approval from PAL director for long-term stay in accordance with
established procedure, and who is managed by PAL because his/her institution is not a nuclear

energy-related business operator.

[1 Guideline for long-term RW requiring training & medical check

Turn Action Explanation
0 L R Stav A | - Get the approval from the PAL director for long-term stay
ong-term oSta rova
9 y AppP : Approved application for long-term stay is submitted to RPD office
. - Once per year, collective training for new RW (in PAL, 2 days)
1 c:‘-rall?lggASChI?dl:!e - Or the training by external institution is available
ec Ication
PP (Business Trip & Web-based radiation safety training is required.)
2 3 - Contents : Medical check for the radiation workers
Medical Check - Time required to receive the medical check results : About 1 week
. - After Click the ‘Web-based Radiation Safety Training’, do following process;
3 Web-based R.ac'ilatlon Account creation, Training Completion (Watch Video & Test),
Safety Training ] . )
Getting personal dosimeter for temporary entry (PIC confirms & RSS approval)
4 Prior-to-Work Training - Finish the training applied in turn.1 & Get two certificates (basic & workplace)
5 ; 3 . - Apply the radiation worker registration using the system and
Registration Application submit documents to RPD office.
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Except the turn no. 0, the process is the same as that of PAL staff RW.




Eﬁﬁﬂm Registration of RW of other institution

[1 Radiation Workers of other institution, long-term stay

A person who has obtained the approval from PAL director for long-term stay in accordance
with established procedure, and who is registered as a radiation worker at his/her institution.

[ ] Radiation Workers of other institution, temporary entry

A person who is registered as a radiation worker at his/her institution, and who performs
temporary radiation work at PAL.

Beamline user is temporary visitor! Don’t register as RW of other institution!

[] Guideline for RW of other institution

Turn Action Explanation

- Get the approval from the PAL director for long-term stay
0 Long-term Stay Approval

: Approved application for long-term stay is submitted to RPD office

g - Prepare the certificate of radiation worker issued by applicant’s institution
1 RW certificate A
: Use own form of institution or the form of PAL (See page 21)
. . . . - Apply th diati ki istrati ing th t d
2 Registration Application ppy. e radiation worker regns ration using the system an
submit documents to RPD office.
3 Web-based Radiation - After approval, complete ‘Web-based Radiation Safety Training’*
Safety Training (Watch Video & Test)
*Confirm & Approval’ process is not include. Ask to the method to RPD Agent!
19 Turn 0 is for the long-term stay only
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p—_— Registration of other RW
[ ] Account Creation T e O
rpt-pal.postech.ac.kr g " . ®
WALMEIIB AR} & BT UK} S
SE/EEA LY

Registration & Management System
for Radiation Worker, Frequent Visitor and Temporary Visitor

&= [ seroumoae
e
L
R =
S B0l 5 Ml SRR HE) ot " E=n
(Check & Apgeoval, anly for PAL staff)
LU ]
2oy o (Denct gt
USRS 90 Y 24 arm ol e
(Creats an account for new registration) «
-X.‘W_
& ooy
[ ) et 43 U oM B i oy 1 L > *
B a2 ws(Passwond)
[ ) el 4 1 A5 (Sharng L g +
AAOIEE WY AT 8 T O/H. A0 N Y A 05 RO,
e parsoryal inorsmiation collnc e, sharing the p 1 Sl party e s BB st )
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Wﬁﬁﬂﬁﬁ Registration of other RW

[] Account Creation

- Including notification text for other RW. Check box after read and confirmed

FSAAE
(T Radiation

BESCTMR

BIIA R ETIBEMR

- SAA R T " AR PR
Type of Reciatiorn = = (Type of Radiati

Click to download the form of PAL i i

The certificates of the radiation worker can be used for the form of applicant’s institution, but
if the form is not available, use the form of PAL.

Essential information in Certificate : Information of RW (Name, Birthday, Sex, Affiliation),
Work period at PAL, Name and signature of Radiation Safety Supervisor,
Name and Signature of Institute Representative

- After the account creation, the modification of RW type or the change between the RW and
frequent visitors is not possible. (Not reusable of cellular phone number & e-mail address)
= Contact to the RPD agent to modify the created account
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' EEL’?.?.!Ei Registration of other RW

[ 1 New Application after log-in
- Work Title, Work Area and Duration

: Inaccurate or non-specific description will result in the application rejection.
1) Duration of long-term stay : Same with approved application (usually 1 years)
2) External RW, temporary entry : Same with the RW certificates
- Local Contact in PAL : Can be only entered by searching
If your local contact in PAL who belongs to more than 1 team, the search result will be shown

as below. = You must select correctly because the approval process (PIC) is different !!
28 49 / PAL Staff

48 (Name)

«— Work at PLS-II
ween  «—— \Work at PAL-XFEL

- Person-in-Charge (PIC) : Automatically entered when the local contact is entered.

[] Status after submitting the application / After Approval

Same procedure as on pages 14 ~ 16, but your status is not PAL-Staff.
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