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Process of New/Re-

registration of Frequent
Visitors

Pohang Accelerator Laboratory
Radiation Protection Department

ﬂ? E&L’?.?.!E; Registration & Management System

Web address : rpt-pal.postech.ac.kr

(Accessible via a quick link on the PAL webpage or notification e-mail)
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Registraton & Management System
for Radiation Worker, Frequent Vissior and Temporary Visitor

HEA e [ B A HE)
{Check & Approval only for PAL sinff)
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- Mobile webpage available. Mobile web-browser

| °

- No separate English webpage.

- Applicant will be notified about the processes such as account creation, application
submission, approvals, and rejections by e-mail.
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Classification of Person in PAL

Requirement for

Classification Purpose of Access Accessible Area . .
Registration
Accelerator Y riortowork training
Radiation Workers t:)er;i:::tn,elt%i Radiologically (Basic & Workplace)
d . Controlled Area & 2) Medical Check
Generally Controlled — -
. Facility Area 1) Training : 3+ hours
Frequent Visitors Manaaement workplace
9 2) Medical Check
Beamline Users | Usage of beamlines Accessible Area at
General.ly Con'trolled 1) Web-based Radiation
Workers at - Area : Permitted ..
Facility : Safety Training
Tempo- Generally M t Experiment Area e.g.
rary Controlled Area anagemen Experimental Hutch
Visitors

Short Visiting,

Visitors .
Excursion

No individual access.
Access with Radiation
Worker within 2 hours

¥ Workers at Generally Controlled Area should register as the Frequent Visitors for following cases.

1) Access more than 5 consecutive days or more than 30 days per year

2) Maintenance Period (Accelerator tunnel is opened.)
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Legal basis for requirement

(] Training in Nuclear Safety Acts
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[] Medical Check in Nuclear Safety Acts
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Wﬁﬁﬂﬁﬁ Frequent Visitors in PAL

1) A person who has access to the ‘radiologically-controlled area’ by the duty such as
facility management.

2) A person who has access to the ‘generally-controlled area’ by the duty such as facility
management more than 5 consecutive days or more than 30 days per year.

External workers working in the controlled area of PAL (mainly during the maintenance
period).

Process of registration (Red BOX: Using the web system)

Re-registration

RSS : Radiation Safety Supervisor

New Account Application Local Contact | Person-in-Charge | RP Agent RSS
. . . —> S —> . ) > A —
Registration Creation Submission confirms confirms confirms Approval
A A
Check Submit l
Training | Medical Check I OSLD
Wearing

Automatic validation of Training or Medical check in the system

= Applicant : (After first system use) automatic notification after filling out the application

RN 7|7 A . . . .
' m;sm:m!m Registration of frequent visitors

[1 Document to be submitted

1) New registration

: After obtaining the training and the medical check, an applicant should submit
@ a certificate of training, @ a medical check result to the Radiation Protection
Department (RPD) office

¥ Training : The applicant can choose one of the following options, but if possible,
complete the training in PAL.

Options Institution | Time Explanation

4 ~ 5 times per year according to annual
training plan. (Mainly before the maintenance
period of PLS-II or PAL-XFEL)

Free. A certificate submission is not required.

Frequent Visitor Training PAL 3 hr

Basic training for radiation

workers KOFONS 4 hr | Conducted on a training schedule.

— Pay yourself. Submit a certificate to RP agent
WorkaaFe training for KARA, etc. 4 hr | Web-based Radiation Training is required.
radiation workers

The annual plan of Frequent Visitor Training in PAL is posted on the website main page.

Application method : Contact to a RP Agent (054-279-1851)

¥ Medical Check : Medical check for radiation workers

It takes about 1 week to receive medical check results. To be paid by the applicant.
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[1 Document to be submitted

2) Re-registration

If the training or medical check is valid (Validation period : within 1 year),
the training or medical check is waived. = No document submission

if it is invalid = same with a new registration

[ Valid ] [ Invalid }
) T
| —t

— —p

Date of training or medical check Date of training or medical check + 1 year

time

X The external worker who uses this system for the first time to re-register

Therefore, please complete the registration application using the system.

Even if your training or medical check is valid, the validity check outputs of the
training & medical check are required (not received) for the first use of the system.

< After application, RP agent will fill out your valid record in the approval process.

RN 7|7 A . . . .
o m;sm:m!m Registration of frequent visitors

[] Guideline for frequent visitors requiring training & medical check

Turn Action Explanation
1 Registration Application - Apply the frequent visitor registration using the system
- Training in PAL (3 hr)
Training Schedule _ s
2 Check & Application Or the training by external institution
(*Web-based radiation training is required.)
3 Medical Check - C.ontents :.Medical chfeck for the l:adiation workers
- Time required to receive the medical check results : About 1 week
4 Training - Finish the training applied in turn.2 & get a certificate
X X X - After submission of a certificate & the result of medical check,
5 Registration completion K L.
the registration is completed.

The first thing that the applicant needs to do is to apply for training !!

This is due to not only the collective training in PAL but also the training by the external institution is carried out

only according to a fixed schedule, which can be delayed a lot.

It is worthwhile to consider the training at similar times every year for external workers who frequently access.

* The purpose of the web-based radiation safety training is to recognize the minimum information related to

8

the radiation safety of PAL. (Ask the RPD agent for instructions.)
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Registration of frequent visitors

[] Account Creation

A48 M (Create an account)
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B a2 ws(Passwond)

- Fill in accurate info. : Institution, Department, Cellular Phone(Not reusable),
E-mail address(Not reusable) -

R e P e

Registration of frequent visitors

[ 1 New/Re-registration application after log-in

POHANG ACCELERATOR LABORATORY R YHEAE (SSE8 Reg.Required) |20 (Logout) _

PAL 2 31571972

TASRA SEAd ol

Registration Progress of Frequent Visitor

- ] e 1
o & A LY (Application List of Work) : A48 (New Application) :
2401 S -’
(A:T:E::on 1y A9 e g 23
Date) {Work Title) (Work Area) {Duration) (Progress) (Modification)

S=(F3)) ZILH20| giELICE (There s no registerad information.)

Click the ‘New Application’ to write your application form

After writing, you can check the application contents in the list.

Before your local contact’s confirmation in PAL, you can modify the application form.
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[] Writing of Application Form T g s

1) Work Title & Work Area

: Describe in detail

ex) Work title ::
: XFEL RP Beam Off Detector Grounding Construction ~~ °
Work Area : XFEL Klystron Gallary :,-*E-'-'T----'-:-T-_;-T_'_ ------- 1-) --_-\:
: Unspecific content is for reasons of rejection:\ L i J
= Contact your ‘local contact in PAL’ |'="-“"-"”=======:===-=================__2_)‘|
in advance for details l'::_;““jj'f“o'._... ____________________ J
2) Duration : Same with real access period.
s =
Validation result output
Red exclamation mark : Invalid s
Green Circle : Valid o
11
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rp——— Registration of frequent visitors
[] After the approval R e
1) Visit the RPD office ?{}ﬁ%ﬁ %5}?3 j%-%;l%_ﬂ
(Technical Bldg. No. 316, 279-1851) emr]acmamummra.u:u::mm;
2) Fill out the required information EWhI s B
(alien registration number) and wane .o i
sign the printed application form R __:,‘
: Your alien registration number is not saved
in the system but it is essential to register
you as frequent visitor according to Nuclear m T
Safety Acts in Korea. e
3) Wearing the personal dosimeter A e :

« ol6} AT & )4 (Office Use Only) *

when you access to the controlled
area in PAL.

B #4% (Radintion Warker) 4 #10% (Frequent Visitor)
7|k (e <

Approved application can be printed out

only at the RPD office
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